PRIVACY CAPTURE
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> organisation workflow management :
—> private and confidential folders G‘PG'
—> centralized repository of all your documents c:‘fap@
g e-files as per duties of each table/person in the org chart t"#{)‘qy}
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- > integration with incoming dak
- > incoming and outgoing dak register
—> dynamic document search and retrievals ";
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> noting or sanctioning sheet generation

(S-S > recommendation levels as per hierarchy
E l,. —> mail management
o file movement as per org hierarchy — digjtal signing using any dongle [aLULLE
BN ~ multiple digital signatures on
G ;‘ - same document
> version control
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